Annual Internal Audit Report 2017/18

NeEwNHAM PARSHA couNCL L

This authority’s internal auditor, acting independently and on the basis of an assessment of risk.
carried out a selective assessment of compliance with relevant procedures and controls to be in
operation during the financial year ended 31 March 2018.

The intemal audit for 2017/18 has been carried out in accordance with this authority's needs
and planned coverage. On the basis of the findings in the areas examined, the internal audit
conclusions are summarised in this table. Set out below are the objectives of internal control
and alongside are the internal audit conclusions on whether, in all significant respects, the control
objectives were being achieved throughout the financial year to a standard adequate to meet the

needs of this authority.

A. Appropnate accounting records have been properly kept throughout the financial year

B. This authority complied with its financial regulations, payments were supported by invoices,
all expenditure was approved and VAT was appropriately accounted for

C. This authority assessed the significant risks to achiaving s objectives and reviewed the
adequacy of arrangements o manage thess

D. The precept or rates requirement resulted from an adequate budgetary process: progress against
Ihe budgel was regularly monitored, and reserves wer appropriate

E. Expected income was fully received, based on correct prices, properly recorded and promplly
banked, and VAT was appropriately accounted for

F. Petty cash payments were properly supported by receipts. all pefty cash expendilure was
approved and VAT appropriately accounted for

G. Salaries to empioyees and allowances to members were paid in accordance with thia authority’s
approvals, and PAYE and Nl requiremants were properly applied

H. Asset and investments registers were complete and accurale and proparly maintained.

I. Periodic and year-end bank account recondiiialions were properly camied out

J. Accounting statemeants prepared during the year were prepared on the correct sccounting basis
(receipts and payments or income and expenditure), agreed 1o the cash book, supported by an
adequate audit trail from underlying recorts and where appropriate debtors and creditors wers
properly recorded

< SNS SIS )]s

K. (For local councils only)

Trust funds (Including chartable) — The council met its responsibilities as a trustee

For any other risk areas ldentified by this authority adequate controls existed (list any other nsk areas on saparaie shaats
If nesded)

Date(s) Internal audit undertaken Name of parson who camed out the intemal audit

257[ 6 2018 AEn e LRownt

Signature of person who
carmiad out the Intermnal audit ’ Date 29/6/lg.

*I the response s 'no’ please state the implications and action beng taken 1o address any weakness n controf identified
(ndd separate shests If needed),

"Nuu:mhomoonuu'notnonnd‘phucsm.whmmomwmwwbutmmmmmwmtIn
nmphnmn.or.rfoow-mm,mmmwmnnmmwmmtmmmvnm),
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Section 1 - Annual Governance Statement 2017/18

We acknowledge as the members of:

NEWNHAMN PARISIH COWNCNL

our responsibility for ensuring that there is a sound system of internal control, including arrangements for
the preparation of the Accounting Statements. We confirm, to the best of our knowledge and belief, with
respect 1o the Accounting Statements for the year ended 31 March 2018, that:

1. We have put in ploce mrangomants for eflective financial
managoment during the yaar, and for the preparation of
the accounting stalements

proparnd 3 accournting statements N accordance
with the Accounts and Audt Reguiations.

2. We maintained an adoquats system of intemal control
intluding moasures designed 1o prevent and detect fraud
and comuption and roviewed lis effecliveness

made propor armngemaents and accopted responaibiity
for safeguarding the public money and resources in
s charge

3. We wok all reasonable stops 10 assurm ourselves
that thore are 0o matiens of actusl or potential
non-comphiance with laws, reguiations and Proper
Practices that could have a significant financial effect
on the ability of this authority 10 conduct its
business or manage iis finances

has only done what ¥ has the legal power 10 do and has
compied with Proper Practices in doing so

the axercise of slectors’ rights in accordance with the
requirements of the Accounts and Audit Regulations

during the year gave afl porsons intorestad tho opporfuniy fo
napect and ask guestions aboul this authonly's scoounts

5. We carmod out an sssessmont of the nsks facing this
muthority and took approgriate steps 10 manage those
risks, including the introduction of intemal controls andior
extornal Insurance cover whare required

considernd and documentod the financial and other raks
faces and doall with them properly.

6. We maintined throughout the year an adoquala and
effoctive systam of internal audit of the sccounting
records and control sysioms

@ranged for a compeoten! porson, ndepondont of the financial
controls and proceduras, 10 gve an obective view on whelher
Infsrmail controls meet the noeds of this amaller authorty.

7. We ook appropriate action on all matiens raised
n reports from intemal and extomal audit

responded o malters brought 10 its attention by infermal and
oxfornal audt

£ We considerod whether any libgason, abillbes or
commilments, events of FanNsaclions, ocoumng aither
during or aflor the year-end, have a finsndial impact on
this authority and, where appropriste, have included them
in the accounting stalements.

9. (For local councils only) Trust funds including

responsibifiies for the fund(s Yassets, ncluding
fnancal reporting and, if required, indepandent
axamination or audit

/
/
/
4. We provided proper opportunily during he year foc /
/
/
/
/

aisciosod everything £ shoukd have about £2 businoss activity

durng the yesr including events taking place after the yoar
ond I rodovant.

has mwt off of B2 esponsibities whers X Is & sole

‘Please provide explanations 1o the external auditor on a separate sheat for each ‘No' response. Describe how the authority
will addrass the weaknesseas identified

This Annual Governance Statement is approved by this Signed by the Chairman and Clerk of the mesling where
authority and recorded as minule reference approval is given:

-
Chairman

' Other information required by the Transparency Codes (not part of Annual Governance Statameant)
l Authority web address

W&#@W—o@uk{ n u_ur\l'\cxm-pc,mfo

newnhan — 7N %
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Section 2 - Accounting Statements 2017/18 for

NEWNNAN (AR SIA Couwmncy L

1. Balances brought

’

Total balances and reserves at the beginning of the year

torward 11 GG S € & | S | recordedin the financial records. Value must agree to
l Box 7 of previous year
2. (+) Precapt or Rates and ES Total amount of precept (or for IDBs rates and je vies)
Lovies ‘7(,.3‘{ % | £ O |receied or recevable in the year. Exclude any grants

received

3. (+) Total other receipts

Total income or receipts as recorded in the cashbook less

GISS | 21 SQG |the precept or ratessevies received ine 2). Include any
grants received.
4. (-) Staff costs Total expenditure or payments made 10 and on behalf of
Z?Sé _Zgzé all amployees. Include salaries and wages. FAYE and NI
(empioyees and employers), pansion contributions and
employment expenses
5. (<) Loan interest/capital Total expenditure or payments of capital and inferest
repayments 0 0 made during the year on the authority’s borrowings (if any)
6. (<) All other payments v Total expanditure or payments as recorded in the cash-
'60)8 Z_?OC? 2_ book less staff costs (kne 4) and Joan interest/capital
repsyments (iine 5).
7. (=) Balancas camed Total balances and reserves at the end of the year. Must
forward EBVS | & GG 5 | equal (14243 - (4+5+6)
8. Total value of cash and The sum of all current and deposit bank accounts, cash
shor term investments B LIS | (59 G S| howdings and short term investments heid as at 31 March -

To agree with bank reconciliation.

8. Total fixed assets pius
long term investmeants

|1 3806

l‘ZgQQ up of il its fixed assets andlong term investm erts as at

The vaiue of all the property the authority owns ~ t is made

and assels 31 March
10. Total barrowings N The outstanding capital batance as at 31 March of all loans
(/ 0 from third parties (including PWLB)

11. (For Local Councils Only) Disclasure note
re Trust funds (Including charitable)

The Council acts as sole trustee for and is responsible for
managing Trust funds or assets

N.B. The figures in the accounting statem erts above do
not include any Trust transactions

| cartify that for the year ended 31 March 2018 the
Accounting Statements in this Annual Governance and
Accountability Return prasent fairly the financial position
of this authority and its income and expenditure,

or properly presant receipts and payments, as the case
may be

Signed by Responsible Financial Officar

14 Jos [Z&0) &

Date

| confirm that these Accounting Statements were
approved by this authority on this date

\ & [os [20) %

and recorded as minute reference

- g e

Signed by Chairman of the meeting whare approval of the
Accounting Stalements is given
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Section 3 - External Auditor Report and Certificate 2017/18

In respect of NEWNHAM PAA\S* COwIC L
1 Respective responsibilities of the body and the auditor

* summarises the accounting records for the year ended 31 March 2018; and
. mﬂmﬂmﬂummmmmmdmmntbmdmmwwwua
external auditors.

wwuwmm1wzammmmwmhm
with guidance issued by the NaﬁamlAuditOﬁce(NAO)mbdMoWuCormwwwAudnorGom
(see note below). Ourwakdmnotcommnemwdnmbdanhmcowmlmmm
onAudiﬁng(UK&Imlmﬂ)anddounotprovidehemhvddassumhatawhmwdkmddo.

2 External auditor report 2017/18

(wummmmmrmnmawmu&m1mzahmmmwmm
mwnwmmvmzdnwmmwmmummmmm-u
mmnmhmmbwmm”hmwmwmwwmwwm
(*delete as appropriate).

L(iuww-mmnulw)
Tomnmmmuwwunmnmwamm.

(continus on a separato sheet # required)

3 External auditor certificate 2017/18

We certify/do not certify” that we have completed our review of Sections 1 and 2 of the Annual Govermnance and

Ww.wmwmmmmmmwmmu,m
the year ended 31 March 2018.

[*We o not certily completion bocase.

Extarnal Auditor Name

External Auditor Signature Date

mnmmmwbm.mummmmmummuw
Guidance Note AGN/02. mmammmmmmw)
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2017 - 2018 Bank Reconciliation

Receipts and payments summary 2017/18 YE

1 |Balance Brought Forward from 1st April 2017 £8,815.33

2 |Plus Income 2017/18 £12,192.81

3 |Plus Lengthsman income 2017/18

4 |Less Expenditure 2017/18 £14,062.68

5 |Less L/M Expenditure 2017/18

6 |Balance to date £6,945.46

Reconciliation at 2017/18 YE

7 |Current/ Treasurers Account £4,649.04

8 |Bus Inst Access / Savings Account £3,065.12

9 TOTAL BANK ACCOUNTS £7,714.16

10 |Plus Income outstanding £1,896.34

11 |Less cheques to clear £2,665.04

12 |Balance to date £6,945.46

Notes

13 Income outstanding at box 10 includes
charges repayment £105.00
VAT reclaim not cleared £188.94
LM VAT reciaim not cleared £1,366.65
NGPA outstanding (from Newnham Green) £23575

Total £1,896.34

14  Cheques to clear at Box 11 =
694 British Legion Poppy Appeal - £20.00
700 Roy Wood - mole clearence - (cleared Apnl) £40.00
701 Clerk salary Dec 17, Jan 18 - (clearsd April) £587.70
703 Roy Wood - mole clearence - (cleared April) £80.00
704 Clerk salary Feb, Mar 18 - (clearad April) £587.70
705 Expenses - (cleared April) £216.00
706 Clubroom Chairs x 30 - (cleared April) £1,13364

Total £2,665 04
Signed
June James, Chairman ... 14th May 2018

Susan Turner, RFO .......,

14th May 2018




Newnham Parish Council

2017 - 2018 Significant Variations: AUDIT SHEET
Difference between current and previous year greater than both 10% and £100

in Section 1, boxes 2, 3, 4, 5,6, 9and 10

Previous Year | -U™n rear | Cument Vea | oy rrant Year
Mo 201672017 +LM | 0M70C, | HETRE | 2017118 Total | Derence D%

1 Balance Brought Forward £11.445.17 £8.81533 £8.81533 £2529.84 -22.98%

2 Annual Precept £7,409.00 £8,150.00 £8,150.00 £741.00 10.00%

3 Total Other Recsipts £9.755.13 £404281 |E17555088| £21,598.79 £11,84366 121.41%

a4 Staff Costs £3.756.47 £3526.20 £3,526.20 £230.27 6.13%

5 Loan interest/capital repayments £0.00 £0.00 £0.00 £0.00 0.00%

6 Total other payments (excl salares) E16,037.50 |£1053648|£1755588| £28,09246 £12,054.96 T547T%

7 Balance carried forward £8,81533 £6 94546 £6,945.46 £1,.869.87 21.21%

8 Total cash and short term investments £8 8151 £6 945 48 £6,94546 £1.869. 87 21.21%

o Total fixed assets and long term assets £13,805.83 |£12.54750 £12,547.50 £1.258.3] H11%

10 Total borrowings 0 0 £0.00 0 0

" Trust funds NA NA NA NA NA
Box 3 Total other receipts |
Explanation for vanation of £11.843.66 = 121.417% 16/17 17/18 Difference
General grant £1,100.00 £550.00 £550 0
Grass cutfing grant £330.00 £333.00 £3.00
BDBC tax base grant £55.00 £37.00 L18.0
Grant from County Clir devoived budget £1,000.00 £500.00 £500.0¢
LM contribution to Audit Fee £100.00 £100 .00
Hook Fun Run Donation to pub campaign £100.00 £100 00
VAT refund £684 11 £1,543 50 E87R 16
Bank Interest £582 £531 £0 81
LM VAT rafund 16/17 £874 00 ERT4 00
Lengthsman Scheme 2017/18 £6.600.00 £14.830.00 £8.230 00
thmm VAT refund 2016/17-2017/18 £2.72598 £2 725688

1 £9,755.13 £21,588.79 £11,843.66
[Box 6 Total other umg& {exc salaries) 16/17 17/18___|_Difference
anation for vanation of £12.054 46 = 75.17%
Expenses £457 00 £216.00 £24) O
Finance / admin £1,089.82 £1.044 55 T
Maintenance £8581.00 £385.00 £478 08
Captial £1,100.00 £0.00 £1.100 00
Clubroom £300.00 £944 70 £6844 70
Community - Events and donation £420.00 £420.00 £0.00
Old House at Home campaign £2.739.15 £2.701.50 £37 62
Newnham Green £1.681.01 £2 35375 £RAD 74
Villager - Panish Magazine £833.00 £0.00 £33 (X
VAT £702.52 £840.88 £138 45
LM funding taken overfrom 16/17 to 2017/18: Note paid into LM income for 2017/18 £1,630.00 £183000
Thia is to enable the Parish Councll and LM figures to be separated for 2017/18
For 2017/18 and future years LM income will equal expenditure
|Lenghtsman Scheme £4.970.00 £14.630.00 £3 500 00
Lenghtsman VAT £874.00 £2,72598 £1,851 98
|ITOTAL £16,037.50 £28,092.46 £12,054.96|

Signed

June James, Chairman 14th May 2018

Susan Tumer, RFO 14th May 2018




CONFIRMATION OF THE DATES OF THE PERIOD FOR THE
EXERCISE OF PUBLIC RIGHTS

Name of smaller authority: NEWNHAM PARISH COUNCIL

County Area (local councils and parish meetings only): HAM PSHIRE

On behalf of the smaller authority, | confirm that the dates set for the period for the
exercise of public rights are as follows:

Commencing on Monday 2 July

and ending on Friday 10 August 2018

¢

i
-

Signed: ___
Role: CLERK &RFO

FOR SMALLER AUTHORITIES SUBJECT TO A REVIEW ONLY:
PLEASE SUBMIT THIS FORM TO PKF LITTLEJOHN LLP WITH
THE AGAR PART 3 AND OTHER REQUESTED DOCUMENTATION





